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Purpose of this session

⚫ What is citing and referencing?

⚫ Why citing and referencing is important

⚫ How to cite sources using the IEEE style

⚫ How to write reference lists in the IEEE style
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Writing a dissertation, thesis, article, essay

Writing a dissertation, thesis, article, essay:

⚫ Read widely and analyse the work of others  

⚫ Use as many sources as you can (books, 

journals, newspapers, reports, web etc.)

⚫ Read at an appropriate academic level

⚫ Use good quality sources 
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Cite and ref.

⚫ In your assignments you must demonstrate

that you have used relevant, good quality 

sources by:

⚫ providing in-text citations in the body of 

your work

AND

⚫ a reference list at the end of your work
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What’s an in-text IEEE citation ?

A square bracket with the reference number 

written such as……

⚫ According to [1], the inter-war period was…. 

⚫ [2] has shown that….. [8] and [6] note… 

⚫ As [3] pointed  out….  

⚫ It has been suggested by  [4] …...

⚫ A number of authors including [2,4-9] argued 

that…

⚫ 25% of manufacturing jobs were lost in the 
1980’s [5]. 

⚫ Several authors [5-16] conclude..

⚫ A recent survey [16] has found…



What’s a reference list?

⚫ A list of all the sources you have cited in the 
text of your assignment 

⚫ Presented at the end of your work in 
chronological order by appearance in the 
main text.  

⚫ Do not list books, journals, newspapers, then 
websites etc. 
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What’s a reference list?

Note: a bibliography lists all of the sources you 
have read to help write your assignment, not 
just those cited in the text. 

Bibliography and/ or reference list? Ask your 
SUPERVISOR!

*see reference list handout*
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Should I cite?



Citing explained- IEEE Style
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Statement

Mention of previous 

workcitation

in body of text  (in-text citation)

Allows reader to:   

• know when you are stating an idea, 

fact or text that is not your own

• know whose idea, fact or text it is 

• find full details of the source in your  

reference list



Referencing explained- IEEE Style
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reference

end of text

Allows reader to :

• see breadth & depth of reading

• locate sources 

• verify if necessary



Citing explained- Harvard Style
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Statement

Mention of previous work

citation

in body of text  (in-text citation)

abbreviated pointer to full reference

author/date system

Allows reader to:   

• know when you are stating an idea, fact or 

text that is not your own

• know whose idea, fact or text it is 

• find full details of the source in your  

reference list



Referencing explained- Harvard Style
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reference

end of text

full bibliographic details

author/date system

Allows reader to :

• see breadth & depth of reading

• locate sources 

• verify if necessary
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Purpose of this session

⚫ What is citing and referencing?

⚫ Why citing and referencing is important

⚫ How to cite sources using the IEEE style

⚫ How to write reference lists in the IEEE style
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Why Cite + Ref ?

⚫ It’s good academic practice and enhances 
presentation 

It allows you to:

⚫ acknowledge the work of others 

AND 

⚫ allows your supervisor to differentiate 
between your own work and the work of 
others AND to locate the sources you have 
used 
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Why Cite + Ref ?

It allows you to demonstrate that: 

⚫ You have gathered evidence to support your 
ideas/ arguments

⚫ You have used credible, good quality sources 

⚫ Have read widely 

⚫ AND have read at an appropriate academic 
level



Plagiarism

⚫ If you do not cite + ref ideas or quotes from 

other authors you may be accused of 

plagiarism! 

⚫ Plagiarism is defined as presenting someone 

else’s work as your own. 

⚫ It’s academic theft!

⚫ To avoid plagiarism you MUST always note 

accurately and fully the details of all the 

sources you use

⚫ See: HW Plagiarism Guide:  

http://www.hw.ac.uk/registry/resources/Plagiari

smGuide.pdf 17

http://www.hw.ac.uk/registry/resources/PlagiarismGuide.pdf


Cite and ref styles

⚫ Harvard style (author/ date) 

⚫ American Psychological Assoc. (author/ date)

⚫ Modern Language Assoc. (author/ date)

⚫ Modern Humanities Research Assoc. (author/ 

date)

⚫ Chicago, Vancouver & Footnote (all numeric)

⚫IEEE Style

**ask your SUPERVISOR which system you should use**

18



19

IEEE Style

The IEEE citation style has 3 main features:

▪ The author name is first name (or initial) and 

last.              This differs from MLA style where 

author’s last name is first.

▪ The title of an article (or chapter, conference 

paper, patent etc.) is in quotation marks.

▪ The title of the journal or book is in italics.

[18] G. Pevere. “Infrared Nation.” The 

International Journal of Infrared Design, vol. 33, 

pp. 56-99, Jan. 1979.



When must I provide a citation?

1. Quote directly: use another person’s ideas in 
their words 

2. Paraphrase: present another person’s ideas 
in your words 

3. Summarise: express another person’s ideas 
in fewer words

4. Use ideas, theories, facts, experiments, case 
studies, from a source

5. Adopt another person’s research method, 
survey or experiment design  

6. Use statistics, tables, diagrams etc. – not just 
words! (see reference list handout)
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1.  Quote directly

If you present information exactly as it appears

in a source, indicate this by using quotation

marks:

‘Market segmentation is where the larger 

market is heterogeneous and can be broken 

down into smaller units that are similar in 

character’ [12]. 
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2. Paraphrase…

⚫ Until the 20th century, when MP’s received a salary, 
personal wealth or the support of a patron was essential for 
a long-term career in politics. Financial support for MP’s 
had on occasion come from their constituents in the 
medieval period but this system had ended by the 17th

century.  

Cite? 

⚫ Yes. Sentence 2 has been re-written but the meaning is the 
same as the original 22

Original: MP’s were not paid a salary until 1912. In
medieval times constituents sometimes paid their
members and met some of the expenses of sending an
MP to Westminster, but the practice died out by the end
of the 17th century and thereafter MP’s needed
personal wealth or a personal patron in order to sustain
a political career [18]



3. Summarise
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⚫ Original: The proportion of manual workers in
the ranks of the parliamentary Labour Party
declined from 1945 to 1979, from
approximately 1 in 4 to 1 in 10….. Of the 412
Labour MP’s elected in 2001, 12% were drawn
from manual backgrounds [23].

⚫ Since 1945 the proportion of manual workers 
in the parliamentary Labour Party has fallen 
from 25% (approx.) to 12% in 2001. 

Cite?

⚫ Yes. Sentence 1 has been shortened and 
rewritten but the key point is maintained 



No citation required

⚫ Your own ideas, theories, arguments, 
conclusions 

⚫ Surveys and experiments designed and carried 
out by you

⚫ Your own research method 

⚫ Very basic common knowledge: i.e. Glasgow is 
in the west of Scotland 

BUT

⚫ Glasgow is in the west of Scotland and has a 
population of 530,000 (cite source!) 
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Should I cite?



Digital Object Identifier 

⚫ Some databases (such as ScienceDirect) 

provide a DOI: a unique permanent identifier 

provided by publishers so that an article can 

always be found online. You can use this 

instead of the URL

⚫ doi:10.1016/j.envint.2007.12.012

26

http://dx.doi.org/10.1016/j.envint.2007.12.012


Digital Object Identifier… 
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⚫ Geraskin, S.A., Fesenko, S.V.and Alexakhin, 

R.M. (2008) ‘Effects of non-human species 

irradiation after the Chernobyl NPP 

accident’, Environmental International

[online], vol.34, no.6, pp.880-897. Available 

from: 

doi:10.1016/j.envint.2007.12.012 (ScienceDi

rect) (Accessed 21 January 2010).

http://dx.doi.org/10.1016/j.envint.2007.12.012


Secondary referencing

⚫ This occurs when the author of the source you 
are reading refers to the work of another 
author. – and you want to use  the work of the 
other author 

⚫ For example: Clarke’s book refers to a book 
written by Taylor

⚫ If you can’t  locate the original work (i.e. by 
Taylor) and you believe that Clarke’s 
interpretation of Taylor’s work is reliable: 
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Secondary referencing…

To cite: 

⚫ According to Taylor, cited in Clarke (2008, 
p.17)… 

⚫ Clarke (2008, p.17) citing Taylor notes that….

⚫ ..........................(Taylor cited in Clarke, 2008, 
p.17)

Reference list

⚫ Clarke would appear in your reference list –
not Taylor (unless you have read Taylor!)
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Take note

Books

⚫ Author(s)/ editor(s) 
name(s)  

⚫ Book title 

⚫ Publication date

⚫ Edition (if not the first) 

⚫ Place of publication 

⚫ Publisher name 

⚫ Page numbers used

Electronic resources

⚫ Web address / DOI 

⚫ Author/ title of source 
used

⚫ Date of publication (if 
available) 

⚫ Page numbers used (if 
available) 

⚫ Date accessed

⚫ Is it an e-book, e-journal, 
e-mail, discussion list, 
blog etc.? 
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Take note…

Journal articles

⚫ Name(s) of article 
author(s) 

⚫ Title of the article 

⚫ Title of the journal  

⚫ Date when journal was 
published 

⚫ The page number(s) of 
journal article  

⚫ Volume and issue 
numbers

⚫ Page number’s used

Conferences

⚫ Author(s)/ editor(s)/ 
corporate author of 
conference proceedings

⚫ Title of conference 
proceedings

⚫ Title of conference paper

⚫ Author of conference 
paper

⚫ Page numbers of 
conference paper

⚫ Page number’s used  
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Reference Management Software

⚫ EndNote software is available to assist you 
in writing references correctly. 

⚫ You can use EndNote to automatically add 
citations to your text and create a list of 
references in your Word documents. 
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Summary

⚫ When you use ideas from, refer to, or quote 
from, another person’s work you MUST 
acknowledge this in your work by citing and 
referencing

⚫ Ensure that your citations and references are 
complete, accurate and consistent, by keeping 
note of the sources you have used and where 
you found them

⚫ If you present work containing ideas or quotes 
from other authors, without acknowledging 
their work  (even if you do so accidentally) you 
may be accused of plagiarism! 
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Further information

Book

Cite them right: the essential referencing guide / 

by Richard Pears & Graham Shields 

(810.61 PEA) 3 hour & 1 week loan 

Endnote training

UICS: http://www.hw.ac.uk/uics/Training/endnote.htm

(software package allowing you to manage your 
references) 

EndNoteWeb training, this presentation & further 
workshops

http://www.hw.ac.uk/library/workshops.html
34

http://hw.lib.ed.ac.uk/cgi-bin/Pwebrecon.cgi?SC=CallNumber&SEQ=20100125153916&PID=xo23aJUHmJsy2toVnaa7Dw-Aka5&SA=810.61+PEA
http://www.hw.ac.uk/uics/Training/endnote.htm
http://www.hw.ac.uk/library/workshops.html
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